Student Registration with Docufide

Step 1: Go to Secure Transcript Link and click on ‘Register with Docufide’. Type in the name and state of
the high school you attend and click ‘Search’.
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Home > Locate School
Search For Additional Schools

You have saved the following schools to your registration
 Stevenson High School, Sterling Heights. M|

To locate additional schools, enter your school's name {high schasl or college/university} or city and state, and click "Search”_ If you
do not want to add additional schools. continue to create your account
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Select your school from the list below.
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Step 2: When your high school appears below, put a check mark in the box next to your school and click
‘Continue’
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Welcome to Secure Transcript from Docufide
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Please identify your school so we can retrieve your records.

Begin by entering your school’s name (high school or college/university) or city and state. and click "Search " {l am a returning student
with an existing acceunt )

High Schools Colleges & Universities
Hame City State/Province Country
[stevensen high scheol | | | Michigan |:I |Umtgd States |V] E
Select your school from the list below.
MATCHING ORGANIZATIONS
Name City State/Province Country
«C Stevenson High School Livonia Michigan United States
o Stevenson High School Sterling Heights Michigan United States
Can't find your school?
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Step 3: Confirm your high school enroliment status and the expected year you will graduate. If you do not
know your Student ID, enter the last four digits of your SSN. Click ‘Save and Continue’ if you are only
sending a transcript from one school or ‘Save and Add Another’ if you are or have attended two schools.
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Confirm Your High School
High School Selected: Stevenson High School, Sterling Heights, M1 3
Enrollment Status: ¢ Currently Enrolled ¢ Mot Currently Enrolled
Year last attended or expect to graduate
SwdetD [ Jorssfestadigis [ ]
If you would like to send transcripts from more than one school. click "Save & Add Another” below.
Save & Continue ] [ Save & Add Anather ]
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Step 4: If you are 18 or older continue filling in the requested information. If you are a minor, your parent
or guardian should assist you in registering. Click on’ Register here on behalf of your minor child’
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Students and alumni, create your Secure Transcript account. Parents and guardians, register here on behalf of your minor
child.
Step 1: We need the following information to create your account and process your transcript requests.
Fields marked with ™" are required
« First Name I:l The following fields may be required to locate your
& transcript
P ol
Ctdeme [  aigis)
+ Date of Birth [v]Day | F
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Step 5: When information is complete, you will be asked to provide your email address and password. This

will be used to log in to Docufide to request transcript. Keep record of your password as you will need this
for future account access.
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Create Your Secure Transcript Account

Step 2: Log In Information

Please provide your email address and a password. This is necessary to log in to Secure Transcript at any time to check on the status
of your transcript requests

Fields marked with “*" are required

Email Address:

]
+ Confirm Email Address: 3
* Password |

Your password must have at least five characters

Confirm Password

Optional Services
™ Docufide Newsletter

Stay on track with college-planning infarmation. You'll receive infarmation tailored to your interests. including college searches
admission, financial aid. and ather information that will help you make the best collage choices

I™ Student Outreach Services

Say “yes” to this free serice and you'll hear from colleges. schelarship programs. and lenders locking for students like you. Here's
how it works: We send basic information about you (such as grade level and state) to a variety of schools and programs. Then the
schools and programs send you information about themselves. so you can see if they fit your college plans.

Centinue

Done
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Step 6: Confirm your registration with Docufide by clicking the link received in your email confirmation.

When this is complete, you are ready to begin requesting transcripts online. Docufide will send out official

transcripts, checked and approved by your school. You will also receive confirmation that the transcript has
been sent and received.
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Create Your Secure Transcript Account
Step 3: Confirm your registration. =
You will soon receive an email from Docufide. Please confirm your email address to complete registration by clicking the link in this
email to complete your registration. After you complete this step. you can begin placing transcript requests
If you don't receive the email within 156 minutes please check your junk email folder and/or spam filters and make sure you allow emails
from the domain "docufide com”. This will ensure you receive important email alerts and confirmations related to the order process
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